ITR Software and Hardware Request Form
Please use this form to request new hardware and/or  software that are needed for your department.   Please complete all the items below and email this page to Howard Ramagli.  Please call Howard (8783) if you have any questions.

	[bookmark: Text1]Date:      

	[bookmark: Text2]Your Name:      

	[bookmark: Text3]Your Department:      

	[bookmark: Check1]|_| Software Request
	[bookmark: Check2]|_| Hardware Request

	[bookmark: Text4]Item Description:       

	[bookmark: Text5]Quantity:     

	[bookmark: Text6]Estimated Price:      

	[bookmark: Text7]Estimated On-going Maintenance Costs (if known):     

	Urgency:  Choose an item.

	[bookmark: Text9]Justification:     

	Department Priority: Choose an item.

	[bookmark: Check3][bookmark: Check4]Has this request been reviewed with your Program Chair?     |_| Yes      |_|No

	[bookmark: Check5][bookmark: Check6]Has this request been reviewed with your School Dean?      |_|Yes      |_|No



